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2004 RELOCATION INCOME TAX (RIT) CLAIMS
I.

PURPOSE
This notice requires employees who received travel reimbursement for relocation expenses in the 2004 tax year to file a RIT claim.   

II.

POLICY
When an employee relocates to a new official station:

A. The employee must report the relocation reimbursement amount to the Internal Revenue Service as income.  
B.
The National Finance Center (NFC) estimates a Withholding Income Tax Allowance (WTA) to reimburse employees for Federal, State and Local income taxes incurred during the relocation.  
C. The employee receives a:

1. Refund when the WTA is greater than the required taxes.

2. Bill from NFC if the allowance withheld is less than the required taxes.
III.

PROCEDURES
A.
Employees who received relocation travel reimbursement in the 2004 tax year must complete and submit the following forms: 
1. AD-616R, Travel Voucher (relocation).
2.
AD-1000, Claim for Relocation Income Tax Allowance.

3.
2004 W-2, Annual Withholding Tax Statement (employee and spouse, if applicable).
B.
Send all forms to:

USDA FSIS OM BD FSB

ROOM 2144 SOUTH BUILDING
1400 INDEPENDENCE AVENUE  SW

WASHINGTON DC  20250-3700
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