Reporting Workplace Violence

Administrator Al Almanza recently stated in The Beacon, “A harassment-free work environment is not a privilege; it is a right. No employee is expected to endure any form of harassment in the FSIS workplace.” 

1. To report workplace violence, refer to FSIS Directive 4735.4, “Reporting Assault, Harassment, Interference, Intimidation or Threat,” at https://inside.fsis.usda.gov/fsis/DocumentViewerServlet?filename=FSISIntranet/Offices/Documents/fsisprdb20130402020456.pdf. Use FSIS Form 4735-4 (Oct. 2004), “Reporting Form for Assault, Harassment, Interference, Intimidation and Threat,” at https://inside.fsis.usda.gov/fsis/emp/static/global/forms/forms.jsp. You can also contact the Employee Safety, Health and Wellness Staff’s Workplace Violence Prevention and Response Program (WVPRP) for a copy. 
1. Complete Section A of the form. 
1. Send the original to your immediate supervisor. 
1. Send a copy to your district manager or program manager/director.  
1. Report forms should be e-mailed to workplaceviolenceprevention@fsis.usda.gov or faxed to (202) 690-1814.

The WVPRP Hotline (1-877-987-3747) is available to assist employees who believe they have or are experiencing workplace violence. For more information, call Joe Anne Kennedy at (202) 690-1999 or e-mail workplaceviolenceprvention@fsis.usda.gov. 
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