FOOD SAFETY AND INSPECTION SERVICE

OFFICE OF MANAGEMENT

ADMINISTRATIVE SERVICES DIVISION

BELTSVILLE MARYLAND

DETAIL OPPORTUNITY

 
INTRODUCTION AND BACKGROUND: 

This position is located in the Food Safety and Inspection Service (FSIS), Office of Management (OM), Administrative Services Division (ASD), Property Management Branch (PMB), Physical Security Program.  ASD is responsible for planning and directing the overall administrative services programs for FSIS including, but not limited to, Physical Security program functions and activities.  As such, ASD is responsible for coordinating the implementation of Homeland Security Presidential Directive 12 (HSPD-12).  HSPD-12 is a Presidential Directive issued on August 27, 2004, establishing policy for a common Identification Standard for Federal Employees and Contractors.  ASD is responsible for ensuring that all applicable FSIS employees and contractors are sponsored, enrolled, adjudicated, and issued a LincPass credential.


REQUIREMENTS:

The successful applicant must be an AP/4, and demonstrate evidence of excellent organizational skills, analytical thinking, strong interpersonal skills, a working familiarity with the FSIS organizational structure, and knowledge of Homeland Security Presidential Directive 12 (HSPD-12) implementation processes, procedures, and requirements to include sponsorship, enrollment, and adjudication activities.  The applicant will demonstrate personal and team oriented initiative and a well-developed sense and ability for strategic planning for accomplishing specific objectives.

INFORMATION ON THE POSITION:  

The successful applicant will become part of the ASD Physical Security staff and the FSIS HSPD-12 implementation team, with oversight and direction from the Physical Security and Emergency Preparedness Coordinator on all other physical security duties and responsibilities relative to safeguarding FSIS employees, property, and assets.  The primary duties will involve (but not limited to) monitoring and responding to all required HSPD-12 Implementation activities by providing daily problem solving analysis, resolution, support to FSIS customers concerning LincPass applicant guidance, enrollment, sponsorship, adjudication, card activation, issuance and distribution activities, and work closely with and provide support/guidance to designated agency  Sponsors and Adjudicators on employee LincPass enrollment and required background investigation processes to ensure efficiency and agency HSPD-12 implementation compliancy. 
DETAIL DURATION:

This detail will be for a period of 120 days beginning on March 26, 2012.  The individual selected will retain his/her current grade.  There is no promotion associated with this detail opportunity.  Salary will continue to be covered by the individual’s home program office.
LOCATION:

The position will be located in the George Washington Carver Center, Beltsville, Maryland, and although does not require full time relocation from current office, it will require an undetermined amount of time at the Beltsville office location of the Physical Security and Emergency Preparedness Coordinator.
EXPRESSION OF INTEREST: Interested applicants must provide a statement of interest, an up-to-date resume, and a completed copy of the attachment 1 document to Harold Dawkins at harold.dawkins@fsis.usda.gov by March 9, 2012.  For further information please call Harold Dawkins at 301-504-2143. 

Attachment 1 

This section with the supervisor’s signature must accompany the resume or statement of interest.

Supervisor:  I have discussed the potential detail with (please print the name of employee) ________________________________ and concur that his/her participation would be beneficial to both the employee and the office to which a detail is desired. 

It has been determined that the employee can be detailed to the FSIS,ASD Beltsville Maryland,  full time for up to (120 days maximum).  

Signature:__________________________________                                  

                                   (Supervisor)                                                                

Date: ________________

