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FROM:
Daniel J. Burkard, Director    


Human Resources Division

SUBJECT:
Updated Information on Human Resources Services

As you may know, we have made several assignment changes here in our headquarters human resources offices.  To ensure that you have up-to-date information and know who to contact for service, we have attached a revised Office Directory.

To provide more efficient service, the Human Resources Division (HRD), as many other offices in the Food Safety and Inspection Service, has developed a reorganization plan.  While it will be at least several months until we implement our realignment, we would like to share the highlights of our plan with you at this time.

As you know, headquarters’ employees currently receive day-to-day human resources (HR) services from our staff in Washington, D.C., and field employees receive their day-to-day human resources services from our staff in Minneapolis, Minnesota.  These staffs report to Louise Fox, our HR Operations Manager.  When our realignment is implemented, our staff in Minneapolis will assume responsibility for providing day-to-day service to headquarters employees.  The operating activities that will be centralized in Minneapolis include: recruitment; job classification; payroll and personnel processing; recognition/awards, and performance management.  We will also realign the HRD policy offices in headquarters and reassign employees from the former headquarters operating office into positions in the realigned structure.  
We have a very capable and experienced staff in Minneapolis who has long served our field managers and employees well.  The staff is genuinely looking forward to working with our headquarters managers and employees.  Although the operations staff won’t have a physical presence in Washington, D.C., they will be readily accessible via phone, e-mail, and video conferencing.  Additionally, there will be an on-site liaison in HRD headquarters to ensure that the realignment does not adversely impact service to headquarters employees.  We have established a workgroup that is developing an implementation plan for our realignment, and we are confident that the workgroup’s efforts will ensure a smooth transition. 

Until further notice, please continue to contact the individuals identified in the Office Directory for service.  Before the realignment is implemented, we will notify you of the specific changes that we will be making and provide you with contact information.

If you have any questions or wish to discuss the plans that we have shared with you, please don’t hesitate to call me at 202-720-4827.
Attachment 

Office Directory

Human Resources Division

October 2006

OFFICE OF THE DIRECTOR (OD)
Room 3150-S











(202) 720-4827


Director:



Dan Burkard


Deputy Director:


Dennis O’Malley

HR Operations Manager

Louise Fox

Butler Square West






Minneapolis, Minnesota






(612) 370-2025

PERFORMANCE EVALUATION AND 

RECOGNITION BRANCH (PERB)
Room 2134-S






(202) 720-7983


Chief:




Laurie Lindsay (Acting)

Provides assistance and information related to performance management, suggestions, awards, and the President’s Management Agenda on human capital management. 


EMPLOYMENT 

POLICY BRANCH (EBPB)

Room 3150-S








(202) 690-4652


Chief:




Evelyn McGovern (Acting)











Provides assistance related to competitive selection systems and evaluation methods, special employment programs such as disability and student employment, pay administration, recruitment incentives, qualification standards, succession planning, and automated staffing systems.

COMPENSATION AND 

CLASSIFICATION POLICY BRANCH

(CCPB)




Room 402 Annex







(202) 720-6287


Chief:




Patti Smith

Provides assistance and information related to classification appeals, standardized position descriptions, peer review classification, position management, organization charts and functional statements, reorganizations, leave transfer program, work schedules, and pay and leave policies.

CLASSIFICATION AND STAFFING 
Room 3144-S

SERVICES BRANCH (CASSB)

(202) 720-6617



Chief:




Louise Fox (Acting)





 




(612) 720-2025

Provides assistance and information related to position classification, recruitment, employment opportunities and applications, personnel security, allotments, tax withholding, health benefits, thrift savings, official personnel folders, change of address, and savings bonds.

Team Supervisor:


Bill Kashawlic



(All payroll and personnel

(202) 720-0074

processing activities; and 

recruitment and classification

service for OA, OM, and OPAEO)

`




Team Supervisor:


Steve Feigenbaum



(All recruitment and classifi-

(2020 720-6745

cation for OFDER, OIA,OFO,

OPHS, OPPED, and OPEER)

Personnel Security Officer:

Patricia Jennings






(202) 720-2384

FIELD SERVICES, CLASSIFICATION 

AND STAFFING BRANCH

Minneapolis, MN






(612) 370-2273


Chief:




Debbie Thompson

Provides assistance and information related to position classification, recruitment, employment opportunities and applications, allotments, tax withholding, health benefits, thrift savings, official personnel folders, change of address, and savings bonds for field employees. Services OFO Districts: Atlanta, Denver, Jackson, Springdale, OPHS Field Laboratory Services (Athens, Alameda and St. Louis), LERD Field.
FIELD SERVICES, ANALYSIS AND

BENEFITS BRANCH


Minneapolis, MN






(612) 370-2019

Chief:




Tom Reimler

Provides assistance and information related to position classification, recruitment, employment opportunities and applications, allotments, tax withholding, health benefits, thrift savings, official personnel folders, change of address, and savings bonds for field employees. Additionally, administers the retirement program for headquarters and field employees.  Services OFO Districts: Alameda, Des Moines, Philadelphia, Beltsville, Raleigh, Albany, Dallas, Madison, Minneapolis, Lawrence, Chicago, FPC, TSC, Omaha, NE., CFL, College Station, TX. OIA, OPEER.


