Voluntary Leave Transfer Program
The Voluntary Leave Transfer Program (LTP) allows federal employees to donate annual leave for use by other federal employees who are experiencing a medical emergency. To be considered for assistance via the LTP, applicants must: 1) be a current federal employee; 2) obtain approval from their supervisor to be absent from work due to the medical emergency for which they are applying to the LTP program; 3) be experiencing a personal or family medical emergency that results in serious financial hardship for the employee because he/she has insufficient accrued leave to cover the absence; 4) submit a completed Form AD-1046 and provide a personal statement and a signed medical document that explains the medical emergency and the duration of the medical emergency; and 5) have the Form AD-1046 signed by their supervisor.

· Additional Information and forms can be found on USDA’s SharePoint site at http://collaboration/sites/InfoExch/Personnel/default.aspx.  
For assistance, send an email to sonja.tomlinson@fsis.usda.gov. 

