New Requirements for “Superior Qualifications Appointments”
Agencies may set the rate of basic pay of a newly appointed employee above the minimum rate of the appropriate General Schedule (GS) grade because of the superior qualifications of a candidate or because of a special need of the agency for the candidate’s services. When an agency does this, it is making a “superior qualifications appointment.” To make sure that they are used appropriately and judiciously, USDA recently raised the level of review and approval for these appointments. It also increased the requirements for supporting documentation. For example, now the candidate must sign a statement declining the step one salary and provide pay stubs and/or offer letters that reflect the need for a higher salary to attract the individual. 

Managers who are considering a “superior qualifications appointment” for a candidate are encouraged to talk with their servicing HR specialist to learn more about the new requirements.
